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Women’s Resource and Development Agency

Women’s Sector Lobbyist Policy Assistant
Person Specification
Essential

Knowledge and experience
A strong policy experience and knowledge of policy development processes.
A knowledge of and experience in conducting research.
Knowledge of the workings of the political parties and an ability to adopt and maintain a non-party political approach on all issues.
Experience in policy or lobbying on behalf of the voluntary sector.
Experience of engagement with women’s groups and organisations.
A demonstrable knowledge of gender equality issues.
Skills

Policy expertise and analysis skills.
Research skills.
The ability to act as a spokesperson for campaigns.
Demonstrable Social Media skills.
An ability to think strategically.
An ability to forge and maintain relationships across sectors and institutions and operate at the highest level to influence change.
Competencies

Demonstrably clear and fluent written and verbal skills.
ICT (Word, internet, Powerpoint, email and file management).
Excellent organisational and planning skills.
Ability to work to agreed targets and timescales.
An undergraduate degree or equivalent preferably from a social sciences background (this covers politics, law, economics etc.).
Other requirements

Willingness and ability to work independently and as part of a team.
Ability to motivate and inspire.
Willingness to travel throughout Northern Ireland, and access to a car.
Willingness and ability to work flexible hours (including hybrid working and working from home).
Commitment to WRDA’s ethos and values.
Desirable

Experience of developing primary research reports.
Experience of working in an organisation representing women’s interests.
Experience of making presentations.
Experience of working with grassroots community & voluntary organisations.
